The Un
niverrsityy of T
Texaas Syystem
m

PhD
P D Pro
ogrram
m in
n
Tran
T nsla
atio
ona
al Sccien
ncee
DIS
SCOVER
RY

DEVELOP
D
PMENT

APPLIICATION
N

IMPL
LEMENT
TATION

STTUDEENT HAN
NDB
BOOK
K
6‐20017
2016
Join
nt Degree
e Institutions:
The Uniiversity of Texas Heaalth Sciencce Center aat San Anttonio
The Uniiversity of Texas at San
S Antoniio
The Uniiversity of Texas at Austin
A
/ Co
ollege of Pharmacy

Collaboratin
ng Institution:
The Uniiversity of Texas Heaalth Sciencce Center aat Houston
n School of Public Heealth
‐ San An
ntonio Reggional Cam
mpus

The policies of the Trranslational Science
S
PhD Program
P
are rregularly revieewed and updated; thereffore,
e most current. Current poolicies are pro
ovided in the TS PhD Studeent
any printed copy maay not be the
Handbook thatt is electroniccally availablee at the TS PhD website:
http:///iims.uthscsa..edu/ed_tranns_sci_phd.httml

Translation
nal Science Ph
hD Program
Graduate School
S
of Biom
medical Science
es
The University of Texas Health
H
Science
e Center at San
n Antonio
d Curl Drive, MC
M 7757
7703 Floyd
San Antonio, TX 78229‐3
3900
http://gsb
bs.uthscsa.edu/

Translatio
onal Science Ph
hD Program
The Gradu
uate School
The Univeersity of Texas at San Antoniio
One UTSA
A Circle
San Anton
nio, TX 78249
http://graaduateschool.u
utsa.edu/

nal Science Ph
hD Program
Translation
College of Pharmacy
a Austin
The University of Texas at
ersity Ave. A1
1900, PHR 4.22
20
2409 Unive
Austin, TX 78712‐1113
ww.utexas.edu/pharmacy
http://ww

The Univerrsity of Texas School of Public H
Health

ation & Researrch Center
Pharmacottherapy Educa
7703 Floyd
d Curl Drive, MC
M 6220
San Antonio, TX 78229‐3
3900
http://som
m.uthscsa.edu//PERC/

P.O. Box 220186
Houston, TX 77275
ww.sph.uth.tm
mc.edu/
http://ww

San Anton
nio Regional Caampus
7703 Floyd
d Curl Drive, M
MC 7976
San Anton
nio, TX 78229‐‐3900
www.sph.uth.ttmc.edu/Camp
puses/San‐Anttonio/
http://w

er at San Anton
nio, UT San An
ntonio, and UTT Austin are accredited by th
he Commission
n on
UT Health Science Cente
n Association of
o Colleges and
d Schools (18666 Southern Laane, Decatur, G
Georgia 30033‐‐4097)
Colleges off the Southern
to award certificates
c
and
d baccalaureatte, masters, do
octoral, and prrofessional degrees. The UTT School of Pub
blic
Health is accredited
a
by the
t Council on Education forr Public Health
h (800 Eye Street, NW, Suite 202, Washingtton,
DC 20001‐3710) to awarrd certificates, masters, and doctoral degreees.
The Translational Scien
nce PhD Prograam is supporteed in part by a grant provideed by
The Natiional Center fo
or Advancing Translational
T
Sciences
S
of thee National Institutes of Healtth (UL1 TR0011
120)

TRANSLATIONAL SCIENCE PHD
STUDENT HANDBOOK
TABLE OF CONTENTS
PAGE

PROGRAM OVERVIEW AND OBJECTIVES

1

ADMISSION REQUIREMENTS ...............................................................

2

University Faculty and staff as Students in the TS PhD Program
Application Materials
Advanced Degree
Documentation of Academic Record
Demonstration of Ability to Participate in an Advanced Academic Program
Demonstration of Proficiency in English
Personal Statement
Letters of Recommendation
Curriculum Vitae
Copy of U.S. Medical License/Certificate
Authorization for Security Background and Sanction Check

APPLICATION PROCESS .......................................................................

5

Application
Application Deadlines
Application review
Home Institution Designation
Applicant Selection
Transferring Credit
Transfers into the TS PhD Program
Change of Major
Non‐Degree‐Seeking Students (NDS)

REGISTRATION ..................................................................................

10

PROGRAM‐RELATED CHANGES .............................................................

12

Course‐related Changes / Interruptions in Matriculation
Adds, Drops, and Withdraws
Non‐enrollment and Leave of Absence
Change of Home Institution

TUITION & FEES ................................................................................

14

DEGREE AND COURSE REQUIREMENTS .................................................

15

Individualized Degree Plan
Course Requirements
Course Selection
Academic Calendars
Grading
Class Attendance

EDUCATIONAL DOMAINS AND CURRICULUM SEQUENCE ................................

18

Domains
A Clear Understanding of Translational Science
Responsible Research Conduct
Expertise in Research Design and Analysis in their Scientific Discipline
Ability to Lead, Motivate, and Manage Collaborative Team Science
Utilization of Multi‐level cultural Proficiency
Communicate Effectively
Display Competence in the Business of Translational Science
Evidence Based Implementation and Policy
Curriculum Sequence
Milestones

ADMISSION TO CANDIDACY AND DISSERTATION ......................................

21

Qualifying Examination
Written Exam
Oral Exam
Doctoral Dissertation
Final Oral Examination (Defense of Dissertation)

SUPERVISING PROFESSOR and DISSERTATION COMMITTEE ........................

31

Supervising Professor
Composition of the Dissertation Committee

STUDENT EVALUATION and PROGRESSION TO PhD CANDIDACY ..................

34

TS COGS Assessment of Progression to Qualifying Examination
Semi‐annual Evaluation of Student Progress
Course Relevance
130‐hour Rule
Graduation

SEMI‐ANNUAL STUDENT EVALUATION ....................................................

36

Requirement for Semi‐annual Student Evaluation
Due Dates
Procedure

ETHICS, PROFESSIONALISM, AND CONDUCT ………………………………………………..

37

OTHER PROGRAM POLICIES & REQUIREMENTS ...............................................

39

Student Orientation
Release of Information
Student IDs
Parking
Financial Aid
Immunization Requirements
Student Health and Health Insurance
Laptop Computer Requirement

FORMS ..........................................................................................................

42

PROGRAM OVERVIEW and OBJECTIVES
Definition. Translational Science (TS) is a scientific discipline that investigates methods to move
discovery more efficiently and effectively into application. TS investigators must respond, interact,
facilitate change, and conduct research within and among varied organizational behaviors, structures,
and cultures. TS conducts rigorous studies that close the knowledge gaps between different levels of
the research process – the basic science laboratory, clinical research discoveries, application of these
research findings toward disease prevention and management, and strategies to improve human health.

Mission. The Translational Science PhD (TS PhD) program is a unique interdisciplinary joint doctoral
degree program involving four Texas institutions:
Joint Degree Institutions:
 The University of Texas Health Science Center at San Antonio
 The University of Texas at San Antonio
 The University of Texas at Austin and its College of Pharmacy
Collaborating Institution:
 The University of Texas Health Science Center at Houston School of Public Health, San Antonio
Regional Campus
The TS PhD program is a research‐intensive doctoral program in the evolving field of translational
science. Methods and mechanisms of studying the processes of translational science have emerged
over the past decade. These four institutions have collaborated and pooled their academic and scientific
resources to offer an education and training program that will provide developmental opportunities for
students who will become the next generation of scientists in this emerging scientific field.

Goal. The goal of the Translational Science PhD Program is to provide an in‐depth, rigorous, and
individualized multi‐disciplinary and multi‐institutional research education and training program in
translational science that will prepare research scientists to integrate information from multiple
domains and conduct independent and team‐oriented research to improve human health.
Objectives. The overall aim of the TS PhD program is to train future research scientists to have the
capacity to integrate information from multiple domains of basic, clinical, and population sciences and
conduct research to improve human and global health.
The objectives of the TS PhD Program are to:






Build on the scientific expertise provided at each institution to offer students a collaborative,
team‐oriented research environment that will promote their development into the future
leaders of team‐oriented, translational scientific research professionals.
Provide fundamental curricular activities and valuable research and training opportunities in
translational science research that will train students to conduct research utilizing concepts that
are scientifically sound, ethical, culturally adaptive, and contribute to the health and healthcare
of diverse populations.
Teach students the advanced knowledge and mastery of skills required to develop a novel,
scientifically sound translational science research proposal, conduct the research, and present
and defend the research in a dissertation format.
Support the intellectual environments of the participating institutions for the optimal training of
future translational science research investigators.
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ADMISSION REQUIREMENTS
The TS PhD program is an advanced scientific research doctoral program. Admission into the TS PhD
program is based on a student’s total record of achievements. Application materials are evaluated by
the Admissions Committee of the multi‐institutional TS PhD Program Committee on Graduate Studies
(TS COGS). Applicants to the TS PhD program must demonstrate (additional details are listed below):







One or more of the following academic requirements – degrees must be from an accredited
college or university in the United States or proof of a degree from a foreign/international
institution that is equivalent to the specified U.S. degree:
 Completion of an advanced Professional Degree (e.g., MD, DO, DDS, MSN, PharmD) from a
U.S. university or a U.S. equivalent international degree
 Completion of a Master’s or Doctoral Degree in a health‐related, science, or social science
discipline from a U.S. university or a U.S. equivalent international degree

 Enrollment as a MD/PhD student with successful completion of the two‐year pre‐clinical
curriculum
 Enrollment in any of the programs listed above with intent to graduate prior to the semester
for which application is being made
Prior research or related experience
GRE, MCAT, or other equivalent degree examination scores
TOEFL or IELTS scores (for applicants from a country where English is not the native language)
Documentation of potential for success in the degree program and as a translational science
professional

UNIVERSITY FACULTY AND STAFF AS STUDENTS IN THE TS PHD PROGRAM
Residents or fellows in an approved residency or fellowship program may enroll as full‐time or part‐time
students, as determined by the residency program. Any faculty member (tenured or non‐tenured) may
pursue an advanced degree in an institution of The University of Texas System other than the university
that employs the faculty member. Non‐tenured university faculty may pursue an advanced degree at
their university of employment with the written recommendation of his/her department chair and
approval of the appropriate Dean and the President. Faculty interested in applying to the TS PhD
program are advised to review the guidelines provided in their employment institution’s Handbook of
Operating Procedures (HOP) and talk to their Departmental Chair prior to application. Approved faculty
and staff may enroll in coursework only as part‐time students and are encouraged to work with their
College Dean, Department Chair, and/or Supervisor to determine availability and approval of release
time for the completion of the educational and research activities required by the TS PhD program. The
amount of coursework that can be taken by faculty or staff in a given semester is subject to the ‘quantity
of work’ rules outlined in each university’s HOP. Any approved release time should be in accordance
with university policy.

APPLICATION MATERIALS
All required documentation described below must be submitted for an applicant to be considered by the
TS PhD Admissions Committee. All documents become the property of the applicant institution(s) and
are not returned to the applicants. Applicants should utilize the Checklist of Required Documentation
for Application that is available on the TS PhD website.
The following admission requirements will be applied to all applicants:
TS PHD STUDENT HANDBOOK: 2016‐17
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APPLICATION PROCESS
APPLICATION
Admission into the TS PhD program requires a formal application. All students entering the TS PhD
program must meet all TS PhD Program admission requirements and deadlines and will be subject to
the same review process as other applicants.

The Translational Science PhD program utilizes a single online application source through the
UT Health Science Center at San Antonio.


Applications are accepted between September 1 and November 1 of each year for the
incoming class for the subsequent fall semester. Announcements about the
application due date are posted on the TS PhD website at:
(http://iims.uthscsa.edu/ed_trans_sci_phd.html).

Applicants are responsible for the timely submission of the application and all supporting materials to
the TS PhD program.
A link to the Online Application for the TS PhD program is available on the TS PhD website
(http://iims.uthscsa.edu/ed_trans_sci_phd.html).
Required application documentation includes (see Admission Requirements for additional details):







Online application
College/university transcripts (unofficial documents are acceptable for application review)
GRE scores (waivers may be requested)
Recommendation Forms and Letters of recommendation (3)
Personal Statement
Curriculum Vitae

In addition, for Foreign Nationals:
 Transcript translation and evaluation documentation from approved source
 TOEFL or IELTS scores
In addition, for Licensed Health Care Professionals:
 Medical license/certificate
Official test scores and transcripts should be sent to:
Office of the Registrar
UT Health Science Center at San Antonio
7703 Floyd Curl Drive, MC 7702
San Antonio, TX 78229‐3900
Institution Code: 6908

TS PHD STUDENT HANDBOOK: 2016‐17
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Requests for an exemption to any of the general admission requirements that are not addressed in the
online application should be sent to the TS PhD Program Director by email or at:
Program Director
TS PhD Program
IIMS – Research Education
UT Health Science Center at San Antonio
7703 Floyd Curl Drive, MC 7757
San Antonio, TX 78229‐3900
International Students: Students from outside the U.S. who possess the qualifications or equivalents
outlined in Admission Requirements are eligible to apply to the TS PhD Program. Any international
student accepted into the program will generally be required to have an F‐1 student visa and, as a
stipulation of the F‐1 student visa, must be a full‐time student in the program. Students with a J‐1 visa
may also apply for admission to the TS PhD program. J‐1 visa students are subject to different
immigration regulations, some of which reside with the U.S. Department of State. As a result, admission
of a J‐1 visa student will be handled on a case‐by‐case basis by the student’s Home institution.

APPLICATION REVIEW AND INTERVIEW
Once complete, all application documents and required admission materials will be made available to
the Admissions Committee of the TS COGS, which may be the full TS COGS. The Admissions Committee
will review each application individually and will consider the online application and all submitted
documents. Top scoring applicants will be invited for interview with one or more of the Admissions
Committee/TS COGS members and/or the Program Director, which may be conducted in‐person, by
phone, or by computer.

HOME INSTITUTION DESIGNATION
Each student in the TS PhD Program must declare a Home institution. The Home institution will be the
institution of record for admission, dissertation research, and graduation, and it will be the primary
institution for fees, financial aid, student health services, and other student services.
Based on the information provided in the application and at interview, a Home institution that best
meets the needs and interests of the applicant will be determined by the TS COGS Admissions
Committee or TS COGS. Agreement must be reached between the applicant and the committee or the
TS PhD Program Director prior to forwarding a recommendation for admission to the selected Home
institution.

APPLICANT SELECTION
Following review and interview, the Admissions Committee will present each application to the full TS
COGS and make a recommendation to accept or decline the application. After review and discussion,
the decision to accept or decline will be made by the full TS COGS with a formal recorded vote, and a
recommendation will be forwarded to the Graduate Dean of the selected Home institution, utilizing
policy and procedure established by the Home institution. Recommendation for admission to the TS
PhD program will be made for the most highly qualified applicants regardless of ethnicity, gender, age,
sexual orientation, nation of origin, or disability.
Approved Applicants. Upon the recommendation of the TS Admissions Committee and/or the TS
COGS, and approval by the Graduate School of the Home institution, accepted applicants will be
formally notified by the Graduate Dean of the Home institution and will be matriculated into the TS PhD
TS PHD STUDENT HANDBOOK: 2016‐17
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Program through the approved Home institution. All application materials for matriculated students will
be forwarded to the Home institution to be part of the student’s record.
Non‐Approved Applicants. The TS COGS, under signature of the Program Director, will notify
applicants who are not accepted into the TS PhD Program. Application materials will be maintained with
the records of the TS COGS and will be disposed of according to state retention schedules.

CREDIT TRANSFERS / ACCEPTANCE OF EARNED CREDITS
Students entering the TS PhD program may have taken relevant graduate level coursework from the
same or another institution that meets core or elective requirements for the TS PhD. Students who
have previously taken courses at one of the participating institutions and/or change majors/degree
programs and are accepted into the TS PhD program may request to have those courses applied to the
TS PhD for the TS PhD curriculum without limit; however, per accreditation requirements, the number of
semester credit hours that may be transferred from outside the participating institutions must not
exceed the majority of the hours from the TS PhD program degree‐granting institutions (see below for
additional detail). Credit transfers will not be approved if the courses were completed more than five
years before first semester enrollment in the TS PhD program or do not meet the standards described
for credit transfers. All requests for transferred semester credit hours will be reviewed by the TS COGS
and/or Admissions Committee for applicability to the TS PhD program. Following approval by the TS
COGS, and by the Graduate Studies Committee (GSC) of the student’s Home institution, if required, the
procedures of the student’s Home institution will be followed.
The total number of semester credit hours awarded for credit transfer may vary depending upon the
student’s previous program of study; however, the total transfer credits cannot exceed 49%1 of the
total credits required for the TS PhD degree. At least 51% of the total credits in a student’s degree plan
must be earned through regular semester credit hour (SCH) instruction at the institutions participating
in the joint TS PhD degree program (UT Health Science Center at San Antonio, UT San Antonio, UT
Austin, or UT School of Public Health), which may include prior credit hours earned in another PhD
program at a participating institution that did not result in a degree. Additionally, graduates must meet
SACS Standard 3.6.3 on graduate programs, which states: “3.6.3 At least one‐third of credits toward a
graduate or a post‐baccalaureate professional degree are earned through instruction offered by the
institution awarding the degree.” (See Commission policy “Collaborative Academic Arrangements”). The
student’s Home institution must verify that the graduate completes at least one‐third of semester‐
credit‐hours toward the degree at the Home institution.
Credit transfers and/or acceptance of earned credits2 may include:


Transfer Credits from an Outside University3: Students are expected to complete most or all
coursework at one of the participating institutions. A total of six semester‐credit‐hours of doctoral
coursework may be transferred into the TS PhD from an “outside” graduate school. Requests to
transfer more than six SCH will be evaluated by the TS COGS on a case‐by‐case basis. Approved
transfer credit hours from an outside institution, as approved by the TS COGS and not to exceed 49%
of total credit hours, will count toward the total number of semester‐credit‐hours required for the
TS PhD program.

1

This equates to 35 semester‐credit‐hours (SCH) for the required 72 SCH to complete the TS PhD program.
In all cases, considerations for transfer of coursework will be made on an individual basis.
3
An Outside University is defined as a university other than the four participating universities for the TS PhD
program.
2
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Applicants who are Changing Doctoral Degree Programs, Changing Majors, or have Completed
Graduate/Doctoral Coursework Outside a Degree Program Within the Institutions Participating in
the Joint TS PhD Program4: Applicants who are currently enrolled in another doctoral degree
program at one of the participating universities, or who have taken graduate level coursework
outside of a degree program at one of the participating universities (as a non‐degree‐seeking
student or otherwise) that is equivalent to coursework required in the TS PhD program, may request
to have those graduate‐level courses accepted as earned credit for the TS PhD program. Approved
courses/hours will count toward the total number of courses/semester‐credit‐hours required for the
TS PhD program.



Course Exemption: Students who have taken a course in a completed graduate degree program that
is equivalent to a core or elective course in the TS PhD program may request course exemption. An
exemption will keep the student from repeating coursework from a prior program, but it will not
exempt the student from taking the total number of semester‐credit‐hours required by the TS PhD
program. Credit hours from course exemptions can be replaced with additional research or didactic
courses. In some cases, the TS COGS may recommend or require the student to take an advanced
course in the domain of the exempted course.

Primary consideration for transfer or acceptance of earned credits will be that the course(s) in
question fully meet(s) the learning objectives/outcomes and competencies of the equivalent course
for the TS PhD program. The TS COGS is responsible for reviewing the course requests to ensure that
the course(s) meet the standards of the TS PhD program in terms of course level, course content,
quality, comparability, and relevance to the TS PhD degree.
Process to Request Course Transfer or Exemption: To qualify for transfer credits, course exemption,
course substitution, or acceptance of earned credit, an admitted student must submit official college
transcripts (if not already on file) for the requested credits and request an evaluation of the courses.
Credit must have been earned from a regionally accredited college level institution with an earned grade
of “B”, or its equivalent. Applicants may also be asked to produce course information (such as a catalog
description or syllabus) for courses for which transfer credit is being requested. The applicant’s
transcripts will be carefully reviewed by the TS COGS, TS Admissions Committee, and/or the course
director of the course being challenged. Credit transfers will not be approved if the prior courses were
completed more than five years before enrollment in the TS PhD program, if the courses are not directly
relevant to the TS PhD program, or if the student earned a low grade (C, D, or F). If the TS COGS votes to
approve credit transfers or course waivers, the student will be exempted from having to enroll in TS PhD
courses that duplicate prior training.
APPLICATION TO THE UT SCHOOL OF PUBLIC HEALTH
Registration for courses offered by the UT School of Public Health will require the student to apply
and be accepted as a non‐degree‐seeking (NDS) student. This application will require transcripts and
proof of immunization, among other requirements of the UTHSC‐Houston School of Public Health. A
letter of recommendation will be provided by the TS PhD Program Director.

NON‐DEGREE‐SEEKING STUDENTS (NDS)
NDS students may enroll in TS PhD course work and receive Graduate course credit if this option is
available at the university offering the course. NDS students are independent of the TS PhD program.
4

The UT School of Public Health is one of the Institutions participating in the joint TS PhD program. Courses taken
at the UTSPH fall into this category for the purposes of acceptance of earned credit.
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Application as a NDS student may be submitted to the Graduate School of any of the participating
universities in the TS PhD program, and acceptance and enrollment will follow the procedures
established by each Graduate School.
Qualifying course credits earned as a NDS at one of the participating institutions can be applied without
limit toward the TS PhD degree following formal application, review, and acceptance into the TS PhD
program. Qualifying course credits earned as a NDS from an Outside University will follow the
guidelines for Transfer Credits from an Outside University (above). A PhD in Translational Science
cannot be obtained solely through NDS student status.
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REGISTRATION
REGISTRATION
Concurrent Registration: Students may register and take courses concurrently at more than one of the
universities participating in the joint TS PhD degree program. Approval of the student’s advisor or
supervising professor for course registration is assumed.
Role of the Advisor: It is important that the student’s faculty advisor have up‐to‐date documentation
about the student’s academic progress, such as a current Course Tracking Form, each semester. It is
recommended that advisors document discussions with students, including discussions about TS PhD
progress and coursework. Once a Supervising Professor is identified, student guidance, supervision, and
monitoring will be transferred to the Supervising Professor.
UTSA Registration (for non‐UTSA Students): A student planning to enroll in UTSA classes should gain
approval from the faculty advisor or supervising professor and then send an email to the UTSA contact
(Monica Rodriguez in Graduate Admissions), requesting course registration. The email should include
language that indicates the approval of the student’s advisor or supervising professor.
UTSPH Registration: Registration for courses offered by the UT School of Public Health will require the
student to apply and be accepted as a non‐degree‐seeking (NDS) student. This application will require
transcripts and proof of immunization, among other requirements of the UTHSC‐Houston School of
Public Health. A letter of recommendation will be provided by the TS PhD Program Director.
International students are limited to enrollment in no more than two participating universities,
including the Home institution, at the same time, and the concurrent enrollment must be equivalent to
full‐time enrollment as defined by the student’s Home institution. At some TS PhD institutions, 21
semester credit hours per academic year is considered full‐time; however, at UTHSCSA full‐time
enrollment is 24 semester credit hours per academic year. International students are also limited to one
distance or online class (up to 3 semester‐credit‐hours) per semester. Concurrent enrollment for
international students must be pre‐approved by the Designated School Official (DSO) of both institutions
before student registration and the census date of both institutions. The student is responsible for
informing and providing documentation of the concurrent enrollment to both institutions. Any
subsequent changes to the approved concurrent enrollment status must be approved, in advance, by
the DSO of both institutions who gave the initial approval. Maintenance of full‐time enrollment status
will directly impact a student’s eligibility for employment, scholarship, or other financial awards. It is the
responsibility of the student to consult with the Office of International Services at the Home institution
for any questions related to enrollment and maintenance of the student’s visa status.
Academic Calendars: The academic calendars for each institution differ, and students are expected to
review the academic calendars each semester to ensure that registration is completed by the deadline
established by each institution and/or prior to the beginning of the first day of classes. The location of
classes will be determined by the student’s course selections. Students registering concurrently in more
than one of the participating institutions should verify compatibility of class schedules before
registration.


UTHSCSA: The UTHSCSA Graduate School of Biomedical Sciences operates under a “super
semester” system, with two six‐month semesters. July‐December is the fall semester and January‐
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June is the spring semester. There is no summer semester at UTHSCSA; however, students may
enroll in summer courses at one of the other three participating institutions.
UTSA, UT Austin, and UTSPH: These universities operate under traditional fall, spring, and summer
semesters.

Academic Year: The academic year for the TS PhD program includes the fall, spring, and summer
semesters. For UTSA and UT Austin students, this is approximately mid‐August to mid‐August. For
UTHSCSA students, the academic year is the fall and spring super semesters (July to June), plus a trailing
summer semester if summer courses are taken at another institution. Full‐time students are required
to complete the full‐time SCH requirement of the student’s Home institution , in total from all
universities, each academic year. At some TS PhD institutions, 21 semester credit hours per academic
year is considered full‐time; however, at UTHSCSA full‐time enrollment is 24 semester credit hours per
academic year. Part‐time students are required to complete a sufficient number of semester‐credit‐
hours each academic year, in total from all universities, to meet the part‐time student requirement of
the student’s Home institution.
Good Standing: A student must be in “good standing” at all institutions in order to be eligible to
register. Good standing can include: GPA of 3.0 or better, having no unpaid tuition or other institutional
debts, having no institutional holds, or any other restriction that would not allow registration. With the
exception of specified requirements for all students (see Other Program Requirements), good standing is
defined by each university. The TS PhD program is a joint degree program. As a result, if a student is
identified as not being in good standing at one university, based on the criteria listed above or as
defined in the University and/or Graduate Catalog of the university, that status will apply at all the
institutions participating in the joint TS PhD program. For the purposes of registration, if a student does
not meet criteria to register at one university, those criteria will apply to all universities and registration
will be blocked until the matter is resolved.
Registration When No Class Is Being Taken: Student status will be maintained each semester at each
joint‐degree institution. This will be accomplished on each campus according to the procedures of the
individual Registrar’s Offices, such as the use of zero‐credit‐hour (placeholder) registration if no classes
are being taken at an institution during a semester. The procedures applied will not activate any
coursework‐specific tuition and fees but the institution may have the option to assess certain
extraneous fees, such as parking, ID badge, recreation, etc. attributable to that institution’s
management or maintenance of certain services provided for all enrolled students. Every effort will be
made to keep fees that duplicate services available through the Home institution to a minimum.
Use of Resources: A student must register at any university participating in this degree program if the
student plans to use that university’s resources (such as, attending classes, taking examinations,
conducting research, using laboratories, etc.). Students must enroll in dissertation courses at their
Home institution in all semesters during the dissertation research phase of their degree plan and must
meet the dissertation enrollment requirements of their Home institution for graduation.
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PROGRAM‐RELATED CHANGES
COURSE‐RELATED CHANGES / INTERRUPTIONS IN MATRICULATION
To ensure there is no loss of status, any student who is receiving financial aid, has a visa status
other than permanent resident or citizen, or is receiving military educational benefits should
contact and receive clearance from the Home institution’s Financial Aid Office, the Veteran
Services Office, and/or the Office of International Students before considering a request for
course‐related changes.
ADDS, DROPS, AND WITHDRAWAL
Adds and Drops: Students may add or drop a class(es) at an individual university, within program
guidelines, within the deadline set by that university, and not after the official census date set by that
university. Drops are subject to the deadline or conditions of the individual university. Involvement of
the advisor or supervising professor is recommended. For courses taken at the UT Health Science
Center, students may drop a class only if a passing grade is being earned. There is a six‐course drop
limit established by the Texas Senate (SB 1231). This legislation is applicable to all Texas public
colleges and universities.
Course Withdrawal: Student withdrawal from a class(es) after the drop deadline will follow the
guidelines and requirements of any documentation and approvals required by the university where the
class is offered. Involvement of the advisor or supervising professor is recommended.
A student who drops or withdraws from a course must still maintain requirements for full‐time or
part‐time student status, as required by the student’s Home institution. Students are encouraged to
check with their Graduate School for guidance.

NON‐ENROLLMENT AND LEAVE OF ABSENCE
Students who need to cease enrollment for one or more semesters may apply for a Leave of Absence
from the Home institution. Procedures, authorization, and approval of a Leave of Absence will follow the
established policy of the student’s Home institution; however, the TS COGS should be notified of the
request for LOA and action taken. The time limit for reaching candidacy or completing the degree will be
extended by the number of terms the students is on approved Leave of Absence. Students who do not
enroll for classes for two long semesters without a formal leave of absence, or who do not return from a
formal leave of absence, will be reviewed by the TS COGS. A student who is dismissed from the TS PhD
program under this circumstance will be required to re‐apply to the TS PhD program if he/she wishes to
complete the program. This application and completed coursework will receive the same review by the
TS Admissions Committee as for any new applicant.

CHANGE OF HOME INSTITUTION
Change of a student’s Home institution designation will be approved only for exceptional or necessary
circumstances. This option will not be approved if a student’s immigration status, military educational
benefits, or financial aid would be jeopardized. A request to change Home institution should be
submitted, in writing, to the TS COGS through the Program Director and should include:
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Cover memo that describes the basis for the request to change the Home institution
TS PhD Request to Change Home Institution Form, signed by the Graduate Deans of both
institutions

An international student may not change the Home institution if the change impacts the student’s
immigration status; however, a change of Home institution will be allowed if no immigration status
impact is anticipated and if the transfer is necessary to maintain the student’s status in the program.
The request to change Home institution should follow the procedures outlined above; however,
additional time should be allowed to complete all procedures required to maintain compliance with F‐1
visa transfer procedures.
The transfer process must be accomplished prior to the actual move of the student from the current
Home institution to the new Home institution. Such transfers will require the approval of the current
Home institution’s Designated School Official (DSO), confirmation and acceptance of the transfer from
the pending Home institution, and full compliance with F‐1 visa transfer procedures. An international
student will not be transferred from one institution to another until that student has been admitted and
registered, before the census date of the initial Home institution. Last minute transfer requests will not
be processed.
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TUITION and FEES
TUITION RATES
Rates for in‐state and out‐of‐state student tuition and fees are established by each institution. Please
refer to the TS PhD website for links to current rates for Graduate School tuition and fees at the TS PhD
universities.
RESIDENCY
Each TS PhD student must establish domicile residency status for the purpose of assessing rates for
tuition and fees (in‐state or out‐of‐state). This status will be determined by the Home institution. Once
residency has been established, the residency designation will be the same for the enrollment in any of
the universities that are part of the TS PhD program.
PAYMENT OF TUITION AND FEES
TS PhD students will enroll each semester at each university offering the course(s) selected by the
student, in accordance with the student’s individualized degree plan. Payment of tuition and fees will
be made to each university based on the number of semester credit hours selected. Some non‐
coursework specific fees paid to the Home institution may be waived by the other universities, but other
non‐coursework‐specific fees (ID badge, for example) may be charged each semester to maintain the
student’s status and access to university facilities. Assessment of such fees is dependent on individual
university policies and/or agreement for the TS PhD program. Tuition and fees are subject to
adjustment. Students receiving any form of financial aid that is not automatically or fully distributed by
the Home institution to cover the payment of all tuition and fees at the other universities are
responsible for the payment of those additional tuition and fees.
TS PhD students will follow the policies and procedures in regard to payment schedule date, refund
dates, late fees, non‐payment designation, etc. for each university in which the student is registered.
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DEGREEE and COURSE REQ
QUIREMEENTS
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mpletion of:






Core and electtive coursewo
ork
or admission to
t candidacy
A qualifying exxamination fo
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h. Where cou
urses are offered
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with similar content within multiple UT components, students may choose the course that meets
their individualized needs.
2. Electives (18 hours):
a. 12 hours of Prescribed Track Electives: Prescribed track electives will provide additional depth
and breadth specific to each student’s track. If more than one course meets the requirements,
as with the core courses, students will select the course that most effectively meets their
educational needs.
b. 6 hours of free electives: Additional elective courses are offered to meet the unique
educational needs of individual students to successfully conduct their dissertation research and
progress in their career development.
A Directed Elective, Topics in Translational Science, is required for at least two of the total elective
hours.
3. 30 hours of research/dissertation: The TS PhD is a research intensive program of study. For this
reason, students are encouraged to become involved in research and may begin taking supervised
Research credit hours in the first semester of enrollment, with approval from an Advisor,
Supervising Professor, or the TS PhD program director. Enrollment in Dissertation hours will begin
after the student has selected a Supervising Professor and Dissertation Committee, developed a
research proposal, passed the Qualifying Exam, and is admitted to candidacy (upon
recommendation by the Dissertation Committee and TS PhD Program Director, and approval by the
Graduate Dean). A minimum of 30 hours combined of research and dissertation hours are required
for completion of the TS PhD degree, along with other requirements.

COURSE SELECTION
Selection of core, prescribed electives, and free electives will be determined in collaboration with the
Academic/Graduate Advisor and/or Supervising Professor and will be based on an individualized degree
plan for the student. Involvement of the advisor or supervising professor is recommended.
New Course Petitions: Core, prescribed elective, and free elective courses have been selected and
approved for the TS PhD program from each of the participating University of Texas component
institutions; however, course offerings at each university will change from time to time, courses may be
dropped from university catalogs, and/or new courses will be evaluated regularly for inclusion in the TS
PhD degree program. While copies of the current Curriculum will be distributed on a regular basis, a
student may request a copy of the most up‐to‐date Curriculum at any time.

ACADEMIC CALENDARS
Students will comply with the calendar(s) of the institutions in which they are enrolled for the purposes
of registration and course schedules. Additional information about the academic calendar structures for
the universities participating in the TS PhD program may be found under Registration (above). You may
also refer to the TS PhD website and/or the Graduate School website of the individual universities for
specific information about current semester academic calendars.

GRADING, GRADE POINT AVERAGE (GPA), AND ACADEMIC STANDING
Existing grading systems will be utilized by each institution. Students will be given letter grades (A, B, C,
D, or F), Pass/Fail, Credit/No Credit, +/‐, or Satisfactory/Unsatisfactory, as per the policy of the
institution’s Graduate School and/or the program or department that offers the course.
TS PHD STUDENT HANDBOOK: 2016‐17

Page 16





Students must maintain a cumulative, university‐specific, and combined TS PhD program 3.0 (“B”)
grade point average (GPA) for all courses for which letter grades are given.
University/Graduate School policy at each institution must be followed for the courses taken at that
institution.
Consequences for failure in any course will be assessed according to the policy of the institution in
which the course was taken. It is the student’s responsibility to know the rules governing failure in a
graduate course at the institution(s) where the student is registered.
 If University/Graduate School policy allows, students who are graded as failing or having
unsatisfactory performance in a core course may retake the course or take an equivalent course
within the educational domain.
 If University/Graduate School policy allows, students with failing or unsatisfactory performance
in an elective course may retake the course or take a different course of at least the same
semester credit hours, as long as the curriculum guidelines are met for the student’s
individualized degree plan.

If the student meets the criteria for dismissal based on failure to maintain the required GPA and/or
failure of one or more courses, taking into consideration the rules of the individual University/Graduate
Schools, the student will be dismissed from the TS PhD program. The TS PhD program is a joint degree
program, and academic standing at one university (joint degree or collaborating) applies at all the
institutions participating in the joint TS PhD program.

CLASS ATTENDANCE
Students should consult with individual course instructors about attendance requirements.
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EDUCATIONAL DOMAINS and CURRICULUM SEQUENCE
DOMAINS
Eight educational domains form the foundation for the TS PhD educational objectives. Within each
domain are specific competencies that each candidate will have to fulfill. The eight domains for every
graduate of the TS PhD program include:
1. Translational Science: Students will articulate what constitutes T1 and T2 translational science and
the inter‐relationships between the two broad tracks.
2. Responsible Conduct: Students will be knowledgeable about and be able to apply research ethics
and work effectively with regulatory groups within their organization(s).
3. Research Design and Analysis: Students will formulate research questions and appropriately
design experiments and studies to test hypotheses. They will develop specific analytic strategies
based on the study design and assure that their studies are adequately powered to test the
hypotheses.
4. Team Science and Leadership: Students will work effectively in and be able to lead interdisciplinary
research teams to (a) identify health related problems and (b) design and conduct research to
address the problems.
5. Multi‐level Cultural Proficiency: Students will be able to identify the different cultures that exist
within and among (a) organizations and (b) communities (locally and globally). In recognizing these
differences, students will learn to use cultural competence and work effectively to conduct research
investigations in different settings.
6. Communication: Since communication is a key domain of translational science, students will
demonstrate oral and written competency in their ability to communicate research clearly to other
translational scientists via journal articles and scientific presentations. They will be able to
effectively write abstracts and manuscripts, give oral presentations, and communicate the relevance
of their scientific expertise. Beyond the core requirements, students will have access to training in
grant writing and be encouraged to develop grant applications for career development (e.g., NIH F‐
or K‐grant series) or independent funding.
7. Business of Translational Science: Students will become functionally informed about intellectual
property licensing and the processes of developing products, drugs, or devices for human use. They
will also learn to function within different legal, regulatory, and economic/financial environments.
8. Evidence Based Implementation and Policy: Students will be able to independently read and
interpret the scientific literature in their content area. They will be able to systematically review a
body of scientific literature to apply to policy implementation. They will be able to make data based
decisions and inform policy and guideline development.

PROFICIENCY IN ENGLISH
Proficiency in professional and scholarly writing is an essential skill for students in the Translational
Science PhD program. The goal for each student should be to acquire and master overall writing skills
that will serve the student throughout his/her academic and scientific career.
Students who need to improve their writing skills should seek assistance early in order to adequately
participate in coursework and to prepare for the Qualifying Exam, particularly the Written Exam on
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Course Content. Students who are not native speakers of English will be counseled at entry into the
TS PhD program and advised to seek remediation or English‐as‐a second‐language (ESL) programs,
either through the university or on the outside, as available.

CURRICULUM SEQUENCE
While there is no prescribed sequence of courses for the TS PhD program, some courses are offered
only one time per year and some courses require prerequisites, so students and their
academic/graduate advisors or Supervising Professors must develop the individualized degree plan
accordingly to maintain an established schedule to graduation. The TS PhD requires a minimum of 72
hours. Some students will exceed this, particularly in the completion of the dissertation research.
SAMPLE THREE‐YEAR CURRICULUM (FULL‐TIME STUDENT, 3‐SEMESTERS/ACADEMIC YEAR*)
FOR COMPLETION OF TRANSLATIONAL SCIENCE PhD
(BASED ON EDUCATIONAL DOMAINS)
Year 1, Fall **

Year 1, Spring **
SCH

Translational Science (Core)

1

Responsible Conduct (Core)

2

Research Design‐Methods1
(Core)
Research Design‐Biostatistics1
(Core)
Scientific Communication (Core)
TOTAL SCH/SEMESTER

2
2

Business of Translational Science
(Core)
Evidence‐Based Policy &
Implementation (Core)
Track and/or Free Electives
TOTAL SCH/SEMESTER

Research Design‐Methods2
(Core)
Research Design‐
Biostatistics2 (Core)
Leadership & Team Science
(Core)
Track Elective

2

SCH
Track and/or Free
Electives

6

2
3
2
9

Year 2, Spring **

6

Year 2, Summer

3

Cultural Proficiency (Core)

3

Track and/or Free
Electives

3

2

Track and/or Free Electives

3

Research or Dissertation

3

4
9

Research or Dissertation

3
9

9
9

Dissertation

Year 3, Fall
Dissertation
TOTAL SCH/SEMESTER

SCH

2
9

Year 2, Fall **

Year1, Summer

Year 3, Spring

6

Year 3, Summer
9
9

Dissertation

6
6

PRE‐REQUISITE: Master’s, Doctoral, or Professional Degree (anticipated minimum of 2 to 4 years beyond
undergraduate education)
SCH, semester credit hour
*UTHSCSA operates under super‐semesters (two 6‐month semesters from July‐December and January‐June);
however, most UTHSCSA students will take summer courses at other TS PhD institutions. The academic year for
UTHSCSA students is July‐June, plus a “trailing” summer semester. The academic year for UTSA and UT Austin
students is the traditional fall‐spring‐summer semesters. Total concurrent enrollment in the academic year must
be equivalent to full‐time or part‐time enrollment as defined by the student’s Home institution. At some TS PhD
institutions, full‐time is equivalent to 21 SCH and part‐time is equivalent to 6 SCH; however, at UTHSCSA full‐time
enrollment is 24 SCH per academic year and part‐time enrollment is 12 SCH.
**Core courses in Years 1 and 2 may be taken as available
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MILESTONES (FULL‐TIME STUDENT)
To maintain progression toward completion of the TS PhD program in three years, as a full‐time student,
the following general expectations and milestones should be met:
Year 1:







Year 2:










Year 3:






Subsequent
Years:





With the academic advisor or supervising professor, select coursework
Enroll in and successfully complete selected core, track elective, and/or free
elective courses
Identify area of research interest
Identify a Supervising Professor
Create a Compact and Milestones Agreement with an advisor or supervising
professor (to be reviewed annually)
With the academic advisor or supervising professor, select coursework
Enroll in and successfully complete selected core, track elective, and/or free
elective courses
Form a Dissertation Committee
Successfully complete the qualifying examination
File for admission to candidacy
Obtain IRB or IACUC approval for research, if needed
Begin/continue dissertation research
Complete scheduled Semi‐Annual Evaluations; review the Compact and Milestones
Agreement
Complete dissertation research, write and revise the dissertation
Complete scheduled Semi‐Annual Evaluations; review the Compact and Milestones
Agreement
Apply for graduation during registration for semester of oral examination
Schedule, announce, and present the final oral examination (defense of
dissertation)
Completion of unfinished tasks from previous years – complete research;
write/revise the dissertation; prepare/present the final oral examination; apply for
graduation
Complete scheduled Semi‐Annual Evaluations; review the Compact and Milestones
Agreement

Milestones Agreement: To establish the expectations for degree progression, and to monitor degree
progression on a regular basis, the student and the advisor or supervising professor will review and sign
the Milestones Agreement for the TS PhD. This form is available for both full‐time and part‐time
students.
Compact between Graduate Student and Supervising Professor: The Compact establishes a set of
guidelines intended to promote and support the development of a positive mentoring relationship
between the student and the supervising professor. Within four weeks of selecting a supervising
professor, the student should discuss the topics outlined on the Compact with the mentor, and agreed‐
upon commitments should be listed. The Milestones Agreement Form will be attached to the Compact.
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ADM
MISSION TO CAND
DIDACY aand DISSEERTATION
N
COMPREH
HENSIVE QUA
ALIFYING EXA
AMINATION
The qualiffying exam will be adminisstered before
e the start of ddissertation ccredit hours, aand admissio
on to
candidacyy will be contiingent on its successful co
ompletion. Th e qualifying eexamination sshould be
completed near the en
nd or followin
ng the comple
etion of core ccoursework ((elective courrsework may still
remain). It is recommended that th
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a the time off the written portion of th
he qualifying
exam, sho
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mpleted the bulk (at leastt 75%) of coree courseworkk, including aat least one co
ourse
in each do
omain.
The qualiffying exam will include botth written and oral compoonents. The eexam will be ccomprehensive
and will in
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1. Knowledge/Infformation gaiined through the translatioonal science coursework; and
2. Th
he basic know
wledge requirred for the ch
hosen area off research.
The purpo
ose of the quaalifying exam
m is to identifyy students whho can apply kknowledge gaained in
coursewo
ork to solve prroblems they may not havve seen beforee; therefore, students sho
ould be familiaar
with both
h their coursework and the
e current literrature.
The formaat of the exam
m and compo
osition of the Dissertation Committee iss determined by the TS
Committe
ee on Graduate Studies (TSS COGS). Add
ditional criter ia may be sett by an institu
ution regardin
ng
committe
ee structure and approval mechanisms.
m
hould verify the requiremeents of the TSS PhD
Students sh
program and
a the Hom
me institution’’s Graduate School
S
when establishing their Disserttation Commiittee.
Supervisin
ng Professor:: The studentt must select a Supervisingg Professor prior to the iniitiation of thee
Qualifyingg Exam. The Supervising
S
Professor
P
will chair all stepps of the Quallifying Exam.
Dissertatiion Committe
ee: The selecction of the Dissertation Coommittee is rrequired for tthe Written
Dissertation Proposal and
a Oral Defe
ense of the Dissertation Reesearch comp
ponents of th
he Qualifying Exam.
See below
w under “Dissertation Prop
posal” for add
ditional detaills about the D
Dissertation C
Committee. TThe
Dissertation Committe
ee must be ap
pproved by th
he TS COGS annd possibly a Graduate Co
ommittee of the
student’s Home institu
ution, so it is recommende
r
ed that the se lection of thee committee members be
accomplisshed in sufficiient time to allow
a
for the required
r
app roval(s).
Schedulin
ng the Qualifyying Exam: Every effort will
w be made too accommodate the indiviidualized natu
ure of
the TS PhD program, and scheduling of the qualiifying exam w
will be individualized to pro
omote studen
nt
progress. The timing of
o the QE will be determined jointly by tthe candidatee and the Sup
pervising
Professor, in collaboration with the Dissertation Committee aand the instru
uctors/graderrs for the Wriitten
Exam on Course
C
Conte
ent. If needed
d and agreed upon, portioons of the QE may be taskeed to be comp
pleted
between semesters; ho
owever, the faculty
f
memb
bers grading tthe QE are no
ot expected to
o do this outsside
establishe
ed semesters. Since facultty participants in the QE w
will come from
m different insstitutions,
attention must be paid
d to different academic sch
hedules.
ents of the Qu
ualifying Exam
m: The two components
c
oof the Qualifyying Exam maay be completted in
Compone
any orderr – the Written Exam on Co
ourse Conten
nt and the Wrritten Dissertaation Proposaal and Oral
Defense of
o the Dissertation Researcch. The Supervising Professsor will utilizze the results of all portion
ns of
the qualiffying exam as the basis forr evaluating th
he student’s pperformance and will repo
ort its judgmeent of
performance to the TSS COGS and th
he Home instiitution, follow
wing existing policy and prrocedure.
Students must receive an overall grrade of “Pass”” on each com
mponent to b
be admitted in
nto candidacyy.

TS PHD STU
UDENT HANDB
BOOK: 2016‐17
7

Pa
age 21

The qualiffying exam is composed off two parts: (1)
( the Writteen Exam on C
Course Conten
nt and (2) thee
Dissertation Proposal (written
(
and oral).
o
1. Written Exam on Course
C
Conte
ent


Administering
A
g the Written Exam on Co
ourse Contentt: The Writteen Exam on C
Course Content will
te
est the stude
ent’s backgro
ound in tran
nslational sciience based on core did
dactic courseework.
Because the TSS PhD student may select from multiplee courses for most domain
ns, every effo
ort will
be made to in
nclude questiions specific to the coursse(s) taken byy the studen
nt. Specific ccriteria
re
elated to the Written Exam
m on Course Content
C
inclu de:












will be alloweed for
The exam will be a taake‐home exaam, and a thhree‐week time period w
completion.
The exam will include one question
n per domainn in the TS PPhD curriculum (eight queestions
total). The instructor for
f the coursse taken by thhe student to
o fulfill the course requireement
for each domain
d
will write
w
the question. If the instructor iss no longer available, a su
uitable
option, succh as using an
n alternate faaculty membeer who is fam
miliar with thee course conttent or
selecting a substitute course
c
for the
e domain, willl be determined. The Sup
pervising Pro
ofessor
will review
w all questions and claarify with thhe question writer(s), if needed, prior to
administerring this portiion of the quaalifying exam
m.
The response to each question will be limited tto 1,000 word
ds. Literaturre citations are not
part of the
e word count. Students who
w wish to a dd exhibits o
or other addeenda must gett prior
approval from the instrructor/questio
on writer.
The respon
nses will be tyyped and sub
bmitted electrronically as a PDF file.
Students will
w not be relleased from lab or class reesponsibilitiess while they aare completin
ng this
portion of the qualifyin
ng exam. Stu
udents will bee responsiblee for scheduling their workloads
appropriattely.
The Writte
en Exam on Course
C
Conte
ent will be sc heduled at a time mutually agreed up
pon by
the studen
nt, the Supervising Profe
essor, and th e participatin
ng instructorrs/question w
writers
and grade
ers. Sufficient time will be requiredd to solicit and review the questions, so
schedulingg should begin as early as possible. Unnless agreed upon by the student and other
involved parties,
p
respo
onses will nott be acceptedd during scheeduled holidaays or time periods
between semesters.
s

Using
U
Outside Resources fo
or Grammar and
a Spelling ffor the Qualiifying Exam
 Proficiencyy in professio
onal and scholarly writing i s an essentiaal skill for stud
dents in the
Translation
nal Science PhD program. The Qualify ing Exam’s W
Written Exam o
on Course
Content re
equires the de
emonstration
n of a combin ation of skillss – research, kknowledge
application
n, analysis, co
omposition an
nd writing, sppelling, and ap
ppropriate cittation of
resources.


For studen
nts whose En
nglish and grammar skills aare not proficient, the use of tools (like ‘spell
check’ or ‘grammar che
eck’ in word processing
p
sofftware, such as MS WORD
D) to improve the
grammar, syntax, and spelling
s
in the
e Written Exa m on Course Content porttion of the
qualifying examination is acceptable
e. Use of otheer online softtware tools iss also acceptaable,
as long as the student’ss writing is pu
ut through a ssoftware proggram and nott edited by a
human. In
n all cases, the
ese tools offe
er assistance bbut recommeendations maay or may nott be
appropriatte. The stude
ent must have
e sufficient skkill to make a ppropriate deeterminations. If
online assistance/softw
ware/resourcces are used, the student should docum
ment what tyype
of assistan
nce was used.
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It is not acceptable for a TS PhD student to ask another person to edit his/her responses in
the Written Exam on Course Content. This would include spouses, other family members,
fellow students, editors (persons performing this service for free or for hire), other Health
Science Center employees, or the student’s supervising professor.



As part of the Written Exam on Course Content for the Qualifying Exam, the student’s
grammar, syntax, and spelling – in general, the student’s ability to convey responses with an
acceptable level of writing proficiency – will be assessed by the Graders. This assessment
will not be factored into the grade for the QE question. If, during this assessment of the
written portions of the Qualifying Exam, the student’s grammar, syntax, and/or spelling are
found to be unsatisfactory, the student will be advised to seek assistance or remediation.



Participants in the Written Exam on Course Content: Participants will include:
 The Supervising Professor
 The instructor(s) from one core course in each of the eight TS domains If an instructor is not
available, a faculty member from one of the participating universities with expertise in the
area of instruction or from a substitute course will be selected by the Supervising Professor
and the TS PhD Program Director (or designee) and/or the TS COGS.
 Secondary graders, selected from the TS COGS and/or from one of the participating
institutions, with the approval of the TS PhD Program Director and/or TS COGS.



Grading the Written Exam on Course Content:
 Graders: Each exam question will be graded by two people – the course instructor who
wrote the question (or substitute as indicated above) and a second person from the TS COGS
or faculty from one of the participating institutions who is knowledgeable about the
question/domain/topic. The second grader will be selected by the TS PhD Program Director
and/or TS COGS.


Grading Scale: The Course Content questions will be graded using the following criteria:
 Exceptional (4.0): Indicates that the answers fully and completely address the questions
with no major and very few minor flaws or shortcomings.
 Very Good (3.5): The answers fully and completely address the questions with minor
flaws or shortcomings.
 Satisfactory (3.0): Indicates that the answers fully and completely address the questions
but contain no more than one substantive flaw or shortcomings or several minor flaws.
 Marginal (2.0): The answers contain numerous flaws and shortcomings; however, on
balance the answers address the questions and are more correct than incorrect and
more complete than incomplete.
 Unsatisfactory (1.0): The answers are nominally complete, but do not suitably address
the questions. For example:
 Answers to questions are substantively different from the questions asked.
 The answers address the questions, but contain numerous flaws and shortcomings.
 Fail (0.0): The answers are substantively incomplete (e.g., unanswered, or only one out
of three parts are answered) or are nonsensical.



Grade Assignment: After each grader has assigned a tentative grade to the question, the
graders will meet and discuss their assessments. If the assessment of the two graders is
similar and/or if they can agree on the assessment, the graders will arrive at a consensus
grade for the exam and report that consensus grade to the Supervising Professor. If the
graders’ assessments are dissimilar and/or they cannot agree on the assessment, the graders
will request the Supervising Professor to appoint a third reviewer, who will independently
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grade the question. Following that, the graders w
will arrive at a consensus ggrade for the
question and
a report thaat consensus grade to the Supervising PProfessor.


Overall Grrade: The graaded question
ns will be reviiewed by the Supervising P
Professor, wh
ho will
discuss anyy questions or
o comments with the gradders prior to ttabulating thee overall grad
de for
the Writte
en Exam on Co
ourse Conten
nt. A numericc score will bee assessed to each questio
on
based on the
t following scale:
Excepttional
Very Good
G
Satisfa
actory
Margin
nal
Unsatiisfactory
Fail

4.0
3.5
3.0
2.0
1.0
0.0

e Written Exam on Course Content with a total scorre of 24 or higgher
A student will pass the
if no questtion receives a grade of “FFail”. Any graade of “Fail” will require a question ree‐
take, regardless of the overall score
e. Additionallly, any grade less than “Saatisfactory” m
may
require a question
q
re‐taake or other form
f
of remeediation, at th
he discretion o
of the graderrs
and/or the
e supervising professor, to
o ensure the sstudent can demonstrate ssatisfactory
mastery off the subject matter. The rubric for scooring any queestion re‐take will be the saame.
See “follow
w‐up” for add
ditional criteria.
osal: The Dissertation Pro
oposal will connsist of the W
Written Disserrtation Proposal
2. Dissertation Propo
and th
he Oral Exam on the Disse
ertation Propo
osal. The Disssertation Com
mmittee, chaiired by the
Superrvising Professsor, will be re
esponsible for evaluating aand grading tthese compon
nents.


Dissertation
D
Committee: If the Written Exam on Couurse Content iis completed first, the stud
dent
will
w have 60 days to form the Dissertatio
on Committe e and compleete the writteen and oral
Dissertation Prroposal portio
ons of the Qu
ualifying Exam
m. It is recom
mmended thatt the student begin
th
he process of organizing th
he Dissertatio
on Committeee well in advaance. Compleetion of the w
written
an
nd oral Disserrtation Propo
osal portions of
o the QE prioor to taking th
he Written Exxam on Coursse
Content will re
equire the asssembly of the
e Dissertationn Committee p
prior to the o
oral and writteen
exxams and, up
pon completio
on, the studen
nt will have 660 days to com
mplete the W
Written Exam o
on
Course Conten
nt.



Dissertation
D
Committee Members: Prio
or to the subm
mission of thee Written Dissertation Pro
oposal
an
nd Oral Defen
nse of the Disssertation Pro
oposal, the st udent, with tthe help of the Supervisingg
Professor, will establish a Dissertation
D
Committee. TThe Dissertatiion Committeee will have aat
le
east four mem
mbers, but may have addiitional memb
bers if requireed by the Graaduate Schoo
ol of
th
he student’s Home
H
institu
ution. All proggram‐requireed Dissertatio
on Committeee members m
must
be approved as Graduate Faculty by the TS COGS for the TS PhD p
program, with
h the exceptio
on of
th
he member frrom an outsid
de institution. Additionallly, if the student’s Home institution req
quires
ad
dditional reprresentation, Graduate
G
Facculty memberrship will be d
dependent on
n the
re
equirements of the Home institution. Dissertation
D
ccommittee membership w
will include (att a
minimum):
m




The Supervising Professsor (may be from
f
any of tthe four UT in
nstitutions in
ncluded in this joint
program and must have
e a faculty ap
ppointment att the student’’s Home institution)
Graduate Faculty from
m the TS PhD program froom the studeent’s home d
department aand/or
institution
Graduate Faculty from
m the TS Ph
hD program from a seco
ond UT com
mponent institution
participating in the join
nt degree program – in casse of joint or cross appointments, the ffaculty
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member’s primary app
pointment mu
ust be at thee institution tthat is not th
he student’s Home
institution
A memberr from an outside institutio
on who is an eexpert in the student’s disssertation fielld and
does not have
h
a facultyy appointment, either full‐ttime or part‐ttime, at any o
of the four
institutions participatin
ng in the joint degree prog ram; an acad
demic appointtment for thiss
committee
e member is not
n a requirement.

hese are minimum requirrements – the
e student and
d Supervisingg Professor m
must ensure th
hat
Th
th
he Dissertatio
on Committee requiremen
nts for both tthe TS PhD Prrogram and tthe student’ss
Home institutiion are met.
he proposed composition of the Dissertation Comm
mittee must bee evaluated aand approved
d by
Th
th
he TS COGS, and
a it is the re
esponsibility of the studennt and Supervvising Professsor to presentt the
proposed composition of th
he Dissertatio
on Committeee to the TS CO
OGS for appro
oval. Additional
site‐specific criteria may be
e set by the Graduate Schoool of an indivvidual instituttion, such as
ap
pproval by a Graduate
G
Stu
udies Committtee (GSC) andd/or Graduatee Dean at thee Home institution,
in
n addition to approval
a
by the TS COGS.
Dissertation
D
Committee Member Particcipation: Disssertation Com
mmittee mem
mbers may
participate ele
ectronically an
nd may be offf‐campus wheen participatiing in the Dissertation
Committee acttivities and meetings;
m
how
wever, the Suppervising Proffessor is enco
ouraged to bee in
th
he room with the student when chairing Dissertationn Committeee meetings.
Written Dissertation Proposal:


Administration
A
n of the Written Dissertattion Proposall: The studen
nt will prepare a written
re
esearch propo
osal that will be the basis for
f the disserrtation researrch. The Dissertation Prop
posal
will
w be submittted to the Disssertation Committee at a time mutually agreed upo
on by the student
an
nd the Disserrtation Comm
mittee, but at least two weeeks prior to the schedulingg of the Oral Exam.



Written
W
Disserrtation Propo
osal Format: The followingg format is reecommended
d for the Reseearch
Proposal:
 Face Page
 Abstract
 Literature Review (up to five pages)
 Research Plan
P (up to sixx pages, including Specific Aims page)
 Specifiic Aims (one page)
p
 Researrch Strategy/A
Approach/Me
ethodology
 Significcance
 Innovaation
 Approach (includingg Hypothesess, Rationale, PPreliminary Sttudies, Appro
oach, Method
ds,
and An
nalyses
 Relevance of Proposed Research to Translational
T
Science
 Cited Literrature (not inccluded in pagge limitation) – Citations fo
or the researcch proposal should
follow the guidelines off the student’’s Home instittution or the Home divisio
on of the stud
dent’s
a appropriatte.
Supervising Professor, as
Th
he format listted above is recommende
ed. The studeent should en
nsure that an
ny format or
co
ontent requirrements of th
he Supervisin
ng Professor, Department,, and/or Grad
duate School of
th
he Home insttitution are met.
m
Regardle
ess, the writtten proposal and oral defeense must incclude
a section on th
he relevance of the propo
osed research
h to Translatio
onal Science..



Grading the Written
W
Disserrtation Propo
osal: The Res earch Propossal will be graaded by all
members
m
of th
he Dissertatio
on Committee
e using the W
Written Disserttation Propossal form. Thee
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written
w
propossal will be asssessed for quaality and com
mpleteness of the: 1) literature review; 2)
re
esearch questtion(s); 3) ressearch design; 4) methodoology and analyses; 5) poteential limitatio
ons or
lim
mitations; and 6) significan
nce and innovvation. Studeents are enco
ouraged to review the
asssessment form to ensure that all criteria are addresssed in the w
written disserttation propossal.
In
nput from all Dissertation Committee
C
members
m
will be considereed and a final assessment w
will be
aw
warded for eaach review crriterion. Usin
ng the assessm
ments for eacch review criterion, an oveerall
asssessment of “Pass”, “Fail””, or “Provisio
onal Pass” wi ll be awarded
d. A consensus assessmen
nt of
“D
Does Not Me
eet Expectatio
ons” on a singgle criterion w
will result in a Provisional Pass; howevver,
otther considerrations, at the discretion of
o the Disserttation Comm
mittee, may also result in a
Provisional Pa
ass. A Provisio
onal Pass will require the D
Dissertation C
Committee to
o specify the
re
eason for the Provisional Pass
P and the requirements
r
s for remediattion. The finaal consensus
asssessment wiill be reported
d to the TS CO
OGS Chair. IIf revisions to
o the written research proposal
arre required, these
t
revision
ns may necesssitate changees to or a repeeat of the oraal exam on the
dissertation re
esearch propo
osal.
E
on Dissertation Rese
earch Propossal:
Oral Exam


Administration
A
n of the Oral Exam: The oral
o exam willl consist of a presentation of the
Dissertation Prroposal (a pre
eliminary exp
planation of thhe proposed research projject which wiill be
defended at th
he completion
n of the disse
ertation) and sshould includ
de background, methods, aand
proposed analyses. The relevance of the
e proposed reesearch to Translational Sccience must aalso
be addressed. The Dissertaation Committee, through questioning, will engage tthe candidatee in a
discussion of the proposed research to delineate
d
the strengths an
nd weaknessees of the apprroach.
Th
he oral exam will follow th
he submission
n of the writteen Dissertatio
on Proposal aand will be
sccheduled at a time mutuallly agreed upo
on by the stu dent and thee Dissertation Committee.



Se
election of Fo
ormat for the
e Oral Exam: The student and Supervissing Professorr will select one of
tw
wo options (traditional or virtual)
v
for th
he Oral Exam on Dissertation Research.. The studentt must
in
ndicate which
h option is beiing used at th
he time the orral exam is sccheduled.





Traditional Defense Option: A minim
mum of four ccommittee m
members, including the
Supervising Professor, must
m be prese
ent in the rooom in which tthe defense iff held.
Participation via phone or video or other
o
electronnic conferencce does not co
ount toward the
minimum of four, and stand‐ins
s
for committee
c
m
members are n
not allowed. When only three
committee
e members arre available fo
or in‐room atttendance, an
n exception reequires that a
fourth facu
ulty member of status – se
elected from the TS COGS,, institutional Graduate Studies
Committee
e (GSC) or equivalent, or department
d
(CChair, Senior Faculty) – will attend and
observe without vote. In such circum
mstances, a ffourth commiittee member must also be
available to participate via phone orr electronic viideo conferen
nce.



Electronic (Virtual) Option: Participaation by ALL m
members of tthe Dissertatiion Committeee is
required. In‐room attendance is req
quired for thee student and
d Supervising Professor(s). All
other committee memb
bers who are not physicallly present forr the defense must particip
pate
virtually. It is the stude
ent’s responsiibility to ensuure that the eelectronic systtem, which alllows
virtual parrticipation, is adequate forr the intendedd purpose.

Grading the Oral Exam: Th
he Oral Exam will be grade d by all mem
mbers of the D
Dissertation
Committee usiing the Oral Defense
D
of Disssertation Prooposal form. The oral exaam will be asssessed
ussing the following criteria:: 1) content knowledge; 2)) presentation
n skills; 3) pro
ofessional
co
omposure; 4)) creativity; 5)) independen
nt thinking; annd 6) relevancce to translattional sciencee.
Sttudents are encouraged
e
to
o review the assessment
a
foorm to ensurre that all criteeria are addressed
in
n the written dissertation proposal.
p

TS PHD STU
UDENT HANDB
BOOK: 2016‐17
7

Pa
age 26

In
nput from all Dissertation Committee
C
members
m
will be considereed and a final assessment w
will be
aw
warded for eaach review crriterion. Usin
ng the assessm
ments for eacch review criterion, an oveerall
asssessment of “Pass”, “Fail””, or “Provisio
onal Pass” wi ll be awarded
d. An assessm
ment of “Doees Not
Meet
M
Expectattions” on a siingle criterion
n will result i n a Provision
nal Pass; how
wever, other
co
onsiderationss, at the discrretion of the Dissertation Committee, may also ressult in a
Provisional Pa
ass. A Provisiional Pass will require the Dissertation Committee to specify the
re
eason for the Provisional Pass
P and the requirements
r
s for remediattion. The finaal consensus
asssessment wiill be reported
d to the TS CO
OGS Chair.
3. Follow
w‐up for Stud
dents Who Do
o Not Pass orr Who Receivve a Provision
nal Pass: A sttudent meeting
any of the followin
ng criteria maay require rem
mediation or oother action:


A student who
o does not me
eet the criteriia for a passinng grade on aany component of the QE



A student who
o receives a grrade of “Fail”” on any ques tion of the W
Written Exam o
on Course Co
ontent



A student who
o receives a raating of “Does Not Meet E xpectations” on any criterrion of the wrritten
dissertation prroposal or oraal defense of the dissertat ion proposal



A student who
o receives a Provisional Passs on any com
mponent of th
he QE

If rem
mediation or action
a
is required, the stud
dent will be suubject to add
ditional testing or other
remed
diation on thaat componen
nt/question. The
T Supervisiing Professorr and Dissertaation Committtee
will re
eview the student’s perforrmance and make
m
recomm
mendation(s) as appropriatte:


Written
W
Exam on Course Co
ontent: The student
s
may bbe required to
o pursue specific remediation
in
n the areas requiring further study, including taking ffurther courssework, follow
wed by a re‐take of
exxam question
n(s). The student may be allowed to rettake the course content exxam question
n(s) or
portions(s) of the
t exam. Su
uch testing may
m include, bbut is not limitted to, additional readingss, a
written
w
paper, an oral exam
m, or a retakin
ng of an exam
m component or question. The nature aand
co
ontent of the additional te
esting will be determined bby the facultyy member wh
ho authored tthe
exxam question
n and the seco
ond grader, in
n consultatio n with the Su
upervising Pro
ofessor.



Written
W
Disserrtation Proposal and Oral Exam
E
on Disseertation Reseearch: The student and/orr
Su
upervising Professor will be
b required to
o respond to tthe request ffor revision orr other
re
emediation, as
a specified byy the Dissertaation Committtee on the asssessment form.

A re‐ttake of any exxam compone
ent or questio
on will be graaded accordin
ng to the proccedures outlin
ned
above
e. The final grade on the comprehensiv
c
ve exam will bbe assigned aafter the additional testingg.
Stude
ents who fail to
t successfullly complete all
a componentts of the com
mprehensive q
qualifying exam on
the se
econd attemp
pt will be dism
missed from the TS PhD prrogram. Any sstudent wishing to transfeer to a
Maste
er’s program will be responsible for ide
entifying an a ppropriate prrogram and m
making appliccation.
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DOCTORAL DISSERTATION
Each doctoral candidate must complete an approved body of research and submit a dissertation as one
of the requirements for graduation. The dissertation must be an original scholarly contribution based
on the independent research conducted by the candidate, under the supervision and guidance of the
Supervising Professor. A Dissertation Committee will provide additional advisement. The format of the
dissertation will be in compliance with the rules of the student’s Home institution.
As part of the Qualifying Exam, the student must submit and orally defend the research proposal to the
Dissertation Committee. Enrollment in Dissertation hours will begin after the student has selected a
Supervising Professor and Dissertation Committee, developed a research proposal, passed the
Qualifying Exam, and is admitted to candidacy upon recommendation by the Dissertation Committee
and TS PhD Program Director, and approval by the Graduate Dean. Approval by the Graduate Studies
Committee (GSC) of the student’s Home institution may also be required. Students are advised to
review the guidelines of their Home institution.
The student must satisfy the research and dissertation course requirements, with respect to the number
of semester credit hours (minimum of 30), number of semesters, and/or continuous enrollment
requirements of the Home institution and as required by the student’s research schedule and
individualized degree plan. Enrollment for the dissertation course will be required during any semester
where a student receives supervision by the Dissertation Committee, utilizes assistance from a faculty
member, or otherwise uses the resources of any of the UT institutions to further the progress of the
dissertation.
Changing the Doctoral Research Project: Significant changes in the planned dissertation research
project (e.g., addition or deletion of a Specific Aim, substantial modifications in experimental design or
scope of research studies to be undertaken) must be reviewed and approved by the Supervising
Professor and Dissertation Committee prior to consideration by the TS COGS and the Home institution’s
Graduate Studies Committee (GSC), if required. The written request to change the research project
must be submitted to the TS COGS through the TS PhD Program Director. The format of the written
request should follow Home institution or departmental requirements, if available; otherwise, the
written request should include:




The revised research proposal
A cover memo describing the basis for the request to change the dissertation research
Completion of the TS PhD Request to Amend Research or Committee Form

DISSERTATION AND DEFENSE
Written Dissertation:


Format: The format of the written dissertation will follow the requirements of the Graduate School
of the student’s Home institution. Citations for the research proposal should follow the guidelines of
the student’s Home institution or the Home division of the student’s Supervising Professor, as
appropriate.



Assessment: The Written Dissertation will be assessed by all members of the Dissertation
Committee using the Written Dissertation assessment form. Input from all Dissertation Committee
members will be considered and a final assessment will be awarded for each review criteria. Using
the assessments of the review criteria, an overall assessment of “Pass”, “Fail”, or “Provisional Pass”
will be awarded. An assessment of “Does Not Meet Expectations” on a single criterion will result in a
Provisional Pass; however, other considerations, at the discretion of the Dissertation Committee,
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may also result in a Provisional Pass. A Provisional Pass will require the Dissertation Committee to
specify the reason for the Provisional Pass and the requirements for remediation or revision. The
final consensus assessment will be reported to the TS COGS Chair. Any requested revisions must be
incorporated into the oral defense of the dissertation.
Final Oral Examination (Defense of Dissertation):
Completion of the dissertation will require a satisfactory final oral examination, as evaluated and
approved by the Dissertation Committee. The final oral examination will cover aspects of the
dissertation, information derived from the general field of the dissertation research, and other parts of
the student’s individualized curriculum as determined by the Dissertation Committee. The relevance of
the dissertation research to the field of Translational Science will also be evaluated.


Format: The dissertation defense will be advertised per the guidelines of the student’s Home
institution and open to the public. Any format requirements of the student’s Home institution will
be followed. In the open session, the student will conduct a seminar/presentation that is expected
to be 45‐50 minutes duration, followed by a short question and answer session. This will be
followed by a closed session, consisting of only the student and the Dissertation Committee for
additional questions and comments.



Selection of Format for the Oral Exam on Dissertation Research: The student and Supervising
Professor will select one of two options (traditional or virtual) for the Oral Exam on Dissertation
Research. The student must indicate which option is being used at the time the oral exam is
scheduled.
 Traditional Defense Option: A minimum of four committee members, including the Supervising
Professor, must be present in the room in which the defense if held. Participation via phone or
video or other electronic conference does not count toward the minimum of four, and stand‐ins
for committee members are not allowed. When only three committee members are available
for in‐room attendance, an exception requires that a fourth faculty member of status – selected
from the TS COGS, institutional Graduate Studies Committee (GSC) or equivalent, or department
(Chair, Senior Faculty) – will attend and observe without vote. In such circumstances, a fourth
committee member must also be available to participate via phone or electronic video
conference.
 Electronic (Virtual) Option: Participation by ALL members of the Dissertation Committee is
required. In‐room attendance is required for the student and Supervising Professor(s). All other
committee members who are not physically present for the defense must participate virtually. It
is the student’s responsibility to ensure that the electronic system, which allows virtual
participation, is adequate for the intended purpose.



Exceptions to Protect Intellectual Property: A closed oral defense of the dissertation may be
requested by the student and/or Supervising Professor to protect the disclosure of intellectual
property. A request for a closed oral defense of the dissertation must be made according to the
guidelines of the student’s Home institution. Similarly, publication of the dissertation may be
delayed to protect intellectual property, per the guidelines of the student’s Home institution.



Assessment: The Defense of Dissertation will be assessed by all members of the Dissertation
Committee using the Oral Defense of Dissertation assessment form. Input from all Dissertation
Committee members will be considered and a final assessment will be awarded for each review
criteria. Using the assessments of the review criteria, an overall assessment of “Pass”, “Fail”, or
“Provisional Pass” will be awarded. An assessment of “Does Not Meet Expectations” on a single
criterion will result in a Provisional Pass; however, other considerations, at the discretion of the
Dissertation Committee, may also result in a Provisional Pass. A Provisional Pass will require the
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Dissertation Committee to specify the reason for the Provisional Pass and the requirements for
remediation or revision. If required, these revisions/remediations must be successfully completed
prior to the issue of a final consensus assessment. The final consensus assessment will be reported
to the TS COGS Chair.

GRADUATION
Satisfactory completion of the doctoral degree will be evaluated based on whether the student has:
1. Completed all work assigned by the Dissertation Committee;
2. Passed all examinations, including the final oral examination;
3. Completed the minimum requirements required by the TS PhD program and the student’s Home
institution;
4. Completed a dissertation that meets the criteria outlined above for independent investigation
and contribution to the scientific discipline; and
5. Submitted an approved abstract for publication in Dissertation Abstracts International.
Following a thorough review of the completion of these requirements, the Dissertation Committee will
sign the approval sheets and provide an official recommendation to the TS COGS regarding the award of
the doctoral degree. If the dissertation is considered meritorious by a majority vote of the TS COGS, the
TS COGS will accept the Dissertation Committee’s approval and then inform the Graduate School of the
student’s Home institution. Final acceptance of the doctoral dissertation is accomplished by majority
vote of the Graduate council or committee of the student’s Home institution. The TS COGS will also
inform the Graduate Schools of the other participating universities.
Students must adhere to the guidelines in the Graduate Catalog and/or website of the Home
institution in all phases of writing the dissertation, the dissertation defense, and documentation
submission related to the dissertation and graduation.
Credits Required for Graduation: At least 51% of the total credits in a student’s degree plan must be
earned through regular semester credit hour (SCH) instruction at the institutions participating in the joint
TS PhD degree program (UT Health Science Center at San Antonio, UT San Antonio, UT Austin, or UT
School of Public Health), which may include prior credit hours earned in another PhD program at a
participating institution that did not result in a degree. Additionally, graduates must meet SACS
Standard 3.6.3 on graduate programs, which states: “3.6.3 At least one‐third of credits toward a
graduate or a post‐baccalaureate professional degree are earned through instruction offered by the
institution awarding the degree.” (See Commission policy “Collaborative Academic Arrangements”). The
student’s Home institution must verify that the graduate completes at least one‐third of semester‐credit‐
hours toward the degree at the Home institution.
Documentation Requirements:
The student must submit the dissertation to ProQuest (http://www.proquest.com) and/or to another
site required by the Home institution. The guidelines of the student’s Home institution should be
followed for the copy(ies) going to that institution. A PDF electronic copy should also be provided to the
TS PhD Program Office.
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SUPERVISING PROFESSOR and DISSERTATION COMMITTEE
SUPERVISING PROFESSOR
The TS PhD program provides an academic structure for PhD candidates to be successful, but the
importance of identifying the right supervising professor for each PhD student is critical.
The Supervising Professor will oversee all aspects of the student research project and must be a member
of the TS Graduate Faculty and have a faculty appointment at the student’s Home institution. Selection
of a Supervising Professor is largely dependent on the research interests of the student and the expertise
of the Supervising Professor to mentor the student through the research and dissertation process in the
chosen field of study. While it is expected that most students will choose a Supervising Professor from
their Home institution, a student may work with a faculty member from one of the other participating
institutions, including the UT School of Public Health. While the UT School of Public Health cannot award
the joint degree, a faculty member from this institution may participate as a Supervising Professor if all
requirements are met and if that faculty qualifies for TS Graduate Faculty status, including a faculty
appointment at the student’s Home institution. The goal is to have the faculty member with the most
appropriate content expertise serve as the Supervising Professor for the candidate’s dissertation
research.
In all cases, the experience of the proposed Supervising Professor will be closely reviewed by the TS
COGS. If a TS PhD student identifies a Supervising Professor who is not a member of the TS Graduate
Faculty, the TS COGS will separately assess the qualifications of that individual for recommendation to
the TS Graduate Faculty. Requests for consideration of appointment to the TS Graduate Faculty may be
considered concomitantly with the evaluation of an individual to serve as a student’s Supervising
Professor. The applicant Supervising Professor must submit:





The TS Supervising Professor form that includes:
 A brief overview of the planned research project (to be reviewed/approved by the
Supervising Committee once it is established)
 Description of the student’s role/activities in the research project
 Statement of commitment to the student’s education and training in the TS PhD program
 If the student is a foreign national attending the TS PhD program on a student visa,
agreement to provide a bi‐annual statement regarding continued support for enrollment in
the TS PhD program
A NIH‐style biosketch, or equivalent documentation (such as a CV), as evidence of research
experience and funding
A NIH‐style trainee table, or equivalent documentation (such as a CV), as evidence of experience
in supervising student dissertation (and other) research

If the TS COGS does not consider the proposed Supervising Professor to have sufficient experience, the
student and the proposed Supervising Professor will be advised of this decision and the student will be
required to select another Supervising Professor.
Changing the Supervising Professor: Change of the Supervising Professor requires review and approval
by the TS COGS and the Home institution’s Graduate Studies Committee (GSC), if required. This request
should be submitted, in writing, to the TS COGS through the TS PhD Program Director and should
include:


Cover memo describing the basis for the request to change Supervising Professor
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The Request to Amend Research or Committee Form that includes:
 A brief overview of the research and the student’s progress to date
 Commitment to the student’s education and training toward completion of the TS PhD
 If the student is a foreign national attending the TS PhD program on a student visa,
agreement to provide a bi‐annual statement regarding continued support for
enrollment in the TS PhD program
A NIH‐style biosketch, or equivalent documentation (such as a CV), of the proposed Supervising
Professor as evidence of research experience and funding
An NIH‐style trainee table, or equivalent documentation (such as a CV), of the proposed
Supervising Professor as evidence of experience in supervising student dissertation (and other)
research

COMPOSITION OF THE DISSERTATION COMMITTEE
Prior to the submission of the Written Dissertation Proposal and Oral Defense of the Dissertation
Proposal, the student, with the help of his/her Supervising Professor, will establish a Dissertation
Committee. The Dissertation Committee will have at least four members, but may have additional
members if required by the Graduate School of the student’s Home institution. All program‐required
Dissertation Committee members (listed below) must be approved as Graduate Faculty by the TS COGS
for the TS PhD program, with the exception of the member from an outside institution. Additionally, if
the student’s Home institution requires additional representation, Graduate Faculty membership will be
dependent on the requirements of the Home institution. Dissertation committee membership will
include (at a minimum):






The Supervising Professor (may be from any of the four participating UT institutions in this
joint program and must have a faculty appointment at the student’s Home institution)
Graduate Faculty from the TS PhD program from the student’s home department and/or
institution
Graduate Faculty from the TS PhD program from a second UT component institution
participating in the joint degree program – in case of joint or cross appointments, the faculty
member’s primary appointment must be at the institution that is not the student’s Home
institution
A member from an outside institution who is an expert in the student’s dissertation field and
does not have a faculty appointment, either full‐time or part‐time, at any of the four
institutions participating in the joint degree program; an academic appointment for this
committee member is not a requirement

These are minimum requirements – the student and Supervising Professor must ensure that the
Dissertation Committee requirements for both the TS PhD Program and the student’s Home
institution are met.
The proposed composition of the Dissertation Committee must be evaluated and approved by the TS
COGS, and it is the responsibility of the student and Supervising Professor to present the proposed
composition of the Dissertation Committee to the TS COGS for approval. Additional site‐specific criteria
may be set by the Graduate School of an individual institution, such as approval by a Graduate Studies
Committee (GSC) and/or Graduate Dean at the Home institution, in addition to approval by the TS
COGS.
Dissertation Committee Member Participation: Dissertation Committee members may participate
electronically and may be off‐campus when participating in the Dissertation Committee activities and
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meetings; however, the Supervising Professor is encouraged to be in the room with the student when
chairing Dissertation Committee meetings.
Changing a Dissertation Committee: Change in membership of an approved Dissertation Committee
requires review and approval by the TS COGS. This request should be submitted, in writing, to the TS
COGS through the Program Director and should include:



Cover memo that describes the basis for the request to change the Dissertation Committee
Request to Amend Research or Committee Form

Additional site‐specific criteria may be set by the Graduate School of an individual institution, such as
approval by a Graduate Studies Committee (GSC) at the Home institution, in addition to approval by the
TS COGS.
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SEMI‐ANNUAL STUDENT EVALUATION
REQUIREMENT FOR SEMI‐ANNUAL STUDENT EVALUATION
Students who have successfully completed the Qualifying Examination and are proceeding with
approved dissertation research will be evaluated by the Supervising Professor and Dissertation
Committee at least once every six months throughout the remainder of their enrollment in the TS PhD
program. The Semi‐Annual Progress Report will be submitted in a prescribed format and include a
written report of progress on the student’s research work, including statements of objectives of the
research, methods used, major results obtained, conclusions drawn, self‐assessment, pre‐ or reprints of
papers submitted for publication, and proposed direction of future work.

DUE DATES
The Semi‐Annual Student Evaluation must be submitted to the TS COGS by August 31 and February 28 of
each year following the first full semester of enrollment in dissertation.

PROCEDURE
Format: The semi‐annual evaluation will include:


Completion of the TS PhD Semi‐Annual Student Evaluation Form, which will be a written report of
progress on the student’s research work, including statements of objectives of the research,
methods used, major results obtained, conclusions drawn, self‐assessment, and proposed direction
of future work, as well as plans for the future towards completion of the requirements in fulfillment
of the TS PhD Program.



A formal meeting of the student’s Dissertation Committee

Scheduling the Meeting: The Supervising Professor will serve as the meeting Chair and, with the
student, is expected to establish the time and place of the meeting. Meetings may be conducted either
in‐person or with electronic media (conference call, online, video conference).
Student Presentation: The student shall be present during this formal meeting and is expected to
provide a brief overview of his/her research and training activities, any problems encountered since the
previous meeting, as well as plans for completion of the TS PhD. The semi‐annual evaluation will also
include consideration of student participation in and satisfactory completion of course work, research,
seminars and other program activities.
Evaluation: The Dissertation Committee will evaluate the research progress made by the student and, if
satisfactory, endorse both the progress and the direction of future work to be undertaken. The semi‐
annual evaluation will then be submitted to the TS COGS, either directly or through a sub‐committee
established for the purpose of student advisement. If progress is unsatisfactory, the Dissertation
Committee will discuss the reasons for this decision with the student, and the Supervising Professor and
student will develop a plan for remediation. In the case of unsatisfactory progress, the student will
present an updated progress report to the Dissertation Committee at an interval determined by the
Dissertation Committee (but no greater than six months).
Request for Extension: Requests for extension of the deadline for submission of all documents
associated with the semi‐annual evaluation (outlined above) will be considered on a case‐by‐case basis.
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ETHICS, PROFESSIONALISM, AND CONDUCT
The TS PhD program expects all students to exhibit the highest standards of conduct, honesty, and
professionalism. Academic misconduct includes activities that undermine the academic integrity of the
institution. The universities may discipline a student for academic misconduct as outlined in the
Catalogs and Handbooks of Operating Procedures for each of the universities participating in the joint
PhD degree program. Academic misconduct may involve human, hard‐copy, or electronic resources.
Policies of academic misconduct apply to all course‐, department‐, school‐, and university‐related
activities including conferences and off‐campus performances, as well as research work (including lab
experiments, data collection and analyses). All cases of academic misconduct must be reported to the
Dean of the Graduate School of the student’s Home institution, and the seriousness of the violation may
be taken into account in assessing a penalty. Academic misconduct includes, but is not limited to:


Cheating. Any attempt to use or provide unauthorized assistance, materials, information, or
access in any form and in any academic exercise or environment is considered cheating and is
expressly forbidden.



Fabrication. A student must not falsify or invent any information or data including, but not
limited to, records or reports, laboratory results, data analyses, and citation to the sources of
information.



Facilitating Academic Dishonesty. A student must not intentionally or knowingly help another
student commit an act of academic misconduct, nor allow another student to use his/her work
or resources to commit an act of misconduct.
Plagiarism. Plagiarism is defined as presenting someone else’s work as one’s own. Plagiarism is
a serious form of academic dishonesty, regardless of whether it was done intentionally or by
accident. Ideas or materials taken from another source for either written or oral use must be
fully acknowledged. The adoption or reproduction of ideas, opinions, theories, formulas,
graphics, or research results of another person without acknowledgement is expressly
forbidden. Credit must be given to the originality of others whenever:
 Quoting the works of others
 Using another person’s ideas, opinions, or theories
 Paraphrasing the words, ideas, opinions, results, or theories of others
 Borrowing facts, statistics, or illustrative material
 Offering materials assembled or collected by others



Each university participating in the TS PhD program maintains policies regarding academic conduct and
discipline for students, which may also implicate faculty and staff. Should such circumstances arise, the
policies and procedures of the student’s Home institution will be followed, even if the infraction occurs
at a different institution.




The UT School of Public Health offers a “Student Guide on Plagiarism”. This is good resource
for additional information about plagiarism and how to avoid it. The link to this resource is:
https://sph.uth.edu/content/uploads/2010/05/UTSPH‐Student‐Guide‐on‐Plagiarism‐NEW‐
FORMAT.pdf.
Policies that govern all forms of academic dishonesty for the universities participating in the
TS PhD program:
 Regents’ Rules and Regulations, Rule 50101 (http://www.utsystem.edu/board‐of‐
regents/rules/50101‐student‐conduct‐and‐discipline)
 UT Health Science Center at San Antonio
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 Catalog: Academic Dishonesty Policy
(http://catalog.uthscsa.edu/generalinformation/generalacademicpolicies/academicdish
onestypolicy/)
UT Austin
 Graduate Catalog: Chapter 11 – Student Discipline and Conduct
(http://catalog.utexas.edu/general‐information/appendices/appendix‐c/student‐
discipline‐and‐conduct/)
 Graduate Catalog: Discipline (http://catalog.utexas.edu/archive/2012‐13/general‐
information/student‐services/discipline/)
UT San Antonio
 Graduate Catalog: General Academic Regulations – Click on Academic Honesty
(http://www.utsa.edu/gcat/chapter2/genacadregs.html#honesty)
 Information Bulletin: Student Code of Conduct – see Sec. 203. Scholastic Dishonesty
(http://catalog.utsa.edu/informationbulletin/appendices/studentcodeofconduct/)
UT School of Public Health
 The UT School of Public Health offers a “Student Guide on Plagiarism”. This is good
resource for additional information about plagiarism and how to avoid it. The link to
this resource is: https://sph.uth.edu/content/uploads/2010/05/UTSPH‐Student‐Guide‐
on‐Plagiarism‐NEW‐FORMAT.pdf.
 Handbook of Operating Procedures: Student Conduct and Discipline
(https://www.uth.edu/hoop/policy.htm?id=1448220)
 Handbook of Operating Procedures: Appendix A – Unacceptable Student Conduct
(https://www.uth.edu/hoop/186‐appendix‐a.htm)
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OTHER PROGRAM POLICIES and REQUIREMENTS
STUDENT ORIENTATION
A TS PhD program orientation will be provided for all incoming TS PhD students at the UT Health Science
Center prior to the first day of the incoming semester. The date, time, and location of this orientation
will be provided by email to incoming students. Students are also expected to participate in the
orientation program specific to the Graduate School of the student’s Home institution, if offered.

RELEASE OF INFORMATION
Because this is a joint degree program, it will be essential that the participating universities are able to
share and access relevant and academically pertinent data; therefore, each Home institution designates
all other institutions participating in the TS PhD program as having a legitimate educational interest in
the relevant educational records of the students who participate in the TS PhD program. All
participating institutions will maintain confidentiality of the educational records in accordance with the
provisions of the Family Educational Rights and Privacy Act (FERPA). Accordingly, the sharing of relevant
educational records will not require a student release nor violate a student’s FERPA rights.

STUDENT IDS
Students will obtain a Student ID from each degree‐granting institution at the time of enrollment in the
first semester of the program. Thereafter, each institution will activate Student IDs according to
individual institutional policy. The student ID card/badge must be carried by all registered students and
must be presented to campus police upon request. The card/badge also allows access to certain
campus facilities. A fee may be assessed for the processing and creation of the student ID/badge on
each campus. Due to the importance of this card/badge and the fact that students in this TS PhD
program may have to carry several cards/badges, all students should be encouraged to personally check
the authenticity of all cards/badges with the appropriate institution authority on a regular basis.

PARKING
Students are expected to know and follow the parking rules and regulations of the universities where
they are attending class, including campus speed limits, parking zones, police citation and warnings,
parking fines, appeal procedures, and schedule and payment of parking fees.
Students will be eligible for parking permits at each institution in which they are enrolled. Parking fees
will be paid to the institution that issues the permit. Students attending classes at multiple institutions
should consult with the TS PhD administrative office to determine if reciprocity of parking permits or a
reduced fee is available. For example, a reciprocal parking agreement between UT Health Science
Center and UTSA allows students with a permit at one institution to park at another in specified areas:
UTHSCSA Permit
Zones I and II
Zones III and IV
Zone V
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FINANCIAL AID
All financial aid will be coordinated through the student’s Home institution. Application of financial aid
for the purpose of tuition and fees will be disbursed by the student’s Home institution. Students
receiving any form of financial aid that is not automatically or fully distributed by the Home institution
to the other institutions for payment of tuition and fees at the other universities are personally
responsible for the payment of those tuition and fees.
Due to the multiple‐institution enrollment of students in the TS PhD program, it is possible that students
will have to defend their full‐time student status for the purpose of financial aid. Three issues may
contribute to this:
1. Transcripts are at multiple institutions.
2. UTHSCSA uses a super semester academic year (two 6‐month semesters, with no summer
semester).
3. Some institutions do not give grades for Research until the research is complete (grades may
show as Incomplete or RP‐Research in Progress).
For students who have UTHSCSA as the Home institution, the academic year is July‐June (July to
December is fall semester and January to June is spring semester), plus a summer semester at another
institution as a “trailing” semester (after the spring semester), if applicable. For students who have
UTSA or UT Austin as the Home institution, the academic year is the traditional Fall‐Spring‐Summer
semesters.
If a financial aid “snap shot” is taken at the student’s Home institution during a semester and if a
student is taking courses at other universities and/or is planning to take summer courses, the student
may get a notice that the minimum requirements for financial aid are not being met. Students are
advised to pay close attention to any correspondence about financial aid and not to panic if they get this
type of notice. It will be important to contact the university’s financial aid office and the TS PhD
program office immediately. Each situation will be handled on a case‐by‐case basis.
International students are not eligible to receive federal financial aid.

IMMUNIZATION REQUIREMENTS
Because students in the TS PhD program will attend class and possibly conduct research at four UT
institutions, all immunization requirements of all institutions must be met. All students entering and
continuing in the TS PhD program must fulfill the immunization requirements of the State of Texas and
UT Health Science Center, in addition to any additional requirements of the student’s Home institution.
A list of required immunizations may be found at the UTHSCSA Student Health Center website, the UT
Austin website, and/or the UTSA website.

STUDENT HEALTH AND HEALTH INSURANCE
TS PhD students will utilize the student health services of the student’s Home institution. All students
entering and continuing in the TS PhD program must provide proof of medical insurance each semester,
regardless of the requirements of the student’s Home institution. Students who do not have access to
private or corporate health insurance must elect institution‐sponsored student health insurance.
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TECHNOLOGY AND TECHNOLOGY SUPPORT
Laptop Computer: The TS PhD program requires that students have a laptop computer with the
capacity to connect to the Internet via a wireless connection. Some coursework will involve the use of
laptop computers that are operational in a wireless mode. Recommended software is Microsoft Office
Suite (can be purchased at the UT Health Science Center Bookstore with a student ID). Some courses
may also require software specific to completion of the learning objectives of the course.
It is recommended that laptops with an Apple Mac‐based operating system be able to also perform as a
PC‐based operating system.
Some universities require that wireless laptops be authenticated before accessing the wireless computer
networks on that campus. Please refer to websites or contact the telecommunications/networking
departments for each university to determine their requirements prior to the start of classes. Typically,
the authentication process can be completed by taking the laptop and your student ID to the correct
department.
Student Email: TS PhD students will have an email account on each campus. Some institutions
designate the email address, and others allow the student to make a choice. Students are required to
provide the TS PhD administrative office with a list of their official email addresses on each campus.
Each student will be responsible for checking all student‐related email addresses on a regular basis.

RECREATIONAL FACILITIES
Each university has its own fitness facility and recreational activities for students. In general, TS PhD
students will have access to the facility and activities of their Home institution.

STUDENT HEALTH AND COUNSELING SERVICES
Each university provides student health and student counseling services, but there are differences in
how each university provides these services. It is recommended that students use their Home
institution’s health and counseling services unless there is an emergency while on the campus of one of
the other institutions.
All UT System institutions provide institution‐sponsored student health insurance for students who do
not have private health insurance coverage. Proof of health insurance coverage, or purchase of student
health insurance, is required for all TS PhD students.

LIBRARY SERVICES
TS PhD students may use the library services of any university where they are enrolled.
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FORMS
All TS PhD Forms are located at: http://iims.uthscsa.edu/ed_trans_sci_phd_forms.html.
For some activities, the forms of your Home Institution will also be required.
Always check with the TS PhD Project Coordinator to ensure you are using the most recently
approved form.
APPLICATION




TS PhD Application (link available at: http://iims.uthscsa.edu/ed_trans_sci_phd.html)
Application Checklist
GSBS Recommendation Form

ADMISSION





Home Institution Declaration
FERPA Release
Release Form for Audio‐Video Recording
Request to Change Home Institution

PROGRESS






Course Tracker
Compact Between Graduate Student and Supervising Professor (Each Fall Semester)
Milestones Agreement Form – Full‐time Student (Each Fall Semester)
Milestones Agreement Form – Part‐time Student (Each Fall Semester)
Semi‐Annual Student Evaluation (Post Admission to Candidacy)

RESEARCH AND COMMITTEES







Supervising Professor Form
Qualifying Exam Grading Form –Course Content Questions
Qualifying Exam Grading and Approval Forms – Written and Oral Research Proposal
Dissertation Assessment Forms – Written and Oral
Dissertation Approval Form
Request to Amend Research or Dissertation Committee
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TS PhD Contact Information
Christopher R. Frei, PharmD, MSc
TS PhD Program Director
The University of Texas Health Science Center at San
Antonio

Office 210‐567‐8371
 Fax
210‐567‐8328
 email
freic@uthscsa.edu

Ginger Hernandez
Assistant to the Dean and Vice Provost, Graduate School
The University of Texas at San Antonio

Office 210‐458‐6878
 Fax
210‐458‐4332
 email ginger.hernandez@utsa.edu

Susan Stappenbeck, MEd, MPH
TS PhD Program Coordinator
The University of Texas Health Science Center at San
Antonio

Office 210‐567‐8094
 Fax
210‐567‐8328
 email
stappenbeck@uthscsa.edu

Monica Rodriguez
Director, Graduate Admissions
The University of Texas at San Antonio

Office 210‐458‐4723
 email monica.rodriguez@utsa.edu

Karen Rascati, PhD
Site Program Director
The University of Texas at Austin College of Pharmacy

Office 512‐471‐1637
 email krascati@mail.utexas.edu

Stephanie Hall
Administrative Coordinator
UTHSC‐Houston School of Public Health

Office 210‐276‐9016
 Fax
210‐276‐9028
 email stephanie.a.hall@uth.tmc.edu

Stephanie Crouch
College of Pharmacy Graduate Program Coordinator
The University of Texas At Austin

Office 512‐471‐6590
 email swcrouch@austin.utexas.edu

Elva Apodaca
Campus Administrator, San Antonio Regional Campus
UTHSC‐Houston School of Public Health

Office 210‐276‐9003
 email elva.e.apodaca@uth.tmc.edu

